HAMPTON HILL AFTER SCHOOL CARE PROGRAMME  
PARENT INFORMATION

Welcome to the Hampton Hill After School Care Programme.

Administration
This programme is primarily administered by Maria O’Carroll, Supervisor.   Her Assistant is Joy.   The hours of the programme are 3 pm to 6 pm, all school days.  We do not offer before school care, or care during school holidays or statutory holidays.  The programme is held in the school hall.
Our staff are supported by a management committee, the chairperson being Di Lester (phone 237-0813 or 0274 394 743).  During 2007, the committee extended Maria’s responsibilities, so that she is now the primary point for enquiries, enrolment information, fees payments and all administrative matters relating to the running of our programme.  Her contact number outside of the period 3 – 6 pm is 0274 823 138.  Messages on that number are cleared regularly.
Aim of the programme
The aim of the Programme is to provide a safe, stimulating, caring and comfortable environment for the children, taking into account each child’s individual needs.   The programme is not highly structured, but does offer planned voluntary activities.  Art and craft materials are available, as well as games, books, and now three computers for games (internet is not offered), along with a variety of sports equipment.   The children have the use, weather permitting, of supervised play within the school grounds.  All activities are well supervised, whether indoors or outdoors, and a quiet rest space is available for those children wishing to do homework or just have time out.

Attendance

Children are welcome on a full time or part time basis, and casual attendances are also welcomed, spaces permitting.   We seek to limit our numbers to 20 children per day.
Maria is the first contact point for enrolment enquiries.  Due to demand, we urge parents and caregivers to book their children into the programme well prior to them attending.  Please refer to Maria for advice as to fees and payment arrangements.

HAMPTON HILL AFTER SCHOOL CARE PARENT/CAREGIVER RESPONSIBILITIES

Please carefully read this form and keep it in a safe place
1. All fees must be paid at least 7 days in advance, and preferably by automatic payment authority.   The programme’s bank account details and automatic payment authorities are available at the sign out desk.

2. If you have any problems with fee payments, or want to make other arrangements for payment, please talk to Maria in the first instance.

3. It is the parents or caregivers responsibilities to ensure that payment is made and not WINZ if a subsidy applies.   Parents and caregivers must ensure that WINZ paperwork is kept up to date (applications, renewal forms and similar).  HHASC will “chase” parents or caregivers, and not WINZ for outstanding payments.

4. Children must be picked up by the booked times.  A late fee will be incurred if children are picked up after the booked time ($10 per 10 minutes or part thereof).
5. You must either advise Maria in person or phone her on the programme number (0274 823 138) if your child or children will not be attending on a scheduled day.  If you are calling on the day that your child is not attending, then please do so before 2.30 pm.  A $10 fee may be charged if you omit to let the programme know.

6. Please keep your contact details updated, and also the details of your emergency contacts and people authorised to collect your child.  This should include mobile numbers wherever possible.

7. Please ensure that your child knows to come to the programme straight after school finishes each day.    If they are to be delayed (for example, sporting activities after school, etc), then make sure that Maria knows where they are, and what time they will be expected to attend the programme.

8. Your child needs to be signed out when leaving.  The sign out book is on the bench as you walk in.   It is appreciated if you greet and thank the programme staff at the same time.

9. Please record in writing if your child has particular dietary/cultural or similar requirements, or is not able or you do not wish your child to participate in a full range of activities.

10. You must give at least 7 days notice in writing if your child is no longer to attend the programme.

NOTE:    NO CHILDREN ARE PERMITTED TO LEAVE THE SCHOOL GROUNDS WITHOUT APPROPRIATE APPROVAL
